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WHAT DO YOU
DO WHEN
SOMEONE DIES?

What are your responsibilities?
What documents do you need?

CONSULT YOUR NOTARY!

Chambre

v des notaires

THE STEPS
TO FOLLOW

THE FUNERAL

PROTECTING PROPERTY



DOCUMENTS RELATING
TO THE DEATH

Obtaining a copy of the death act or a death certificate

1. Transmitting the physician’s attestation
of death, and the Directeur de I’état civil’s
declaration of death

A representative of the funeral home will give you a copy
of the attestation of death prepared by a physician as
well as a declaration of death form to be filled out.

These two documents must then be sent to the Directeur
de I'état civil with the deceased’s health insurance card.

The Directeur de I’état civil is responsible for
issuing acts of birth, marriage, civil union and
death in Québec.

2. Apply to the Directeur de I’état civil to obtain a copy
of the death act or a death certificate

After receiving these documents, the Directeur de I'état
civil prepares a death act that repeats the information
contained in the attestation of death and the declaration
of death.

The original of the death act is kept by the Directeur
de I’état civil. You may request two official documents:
+ A copy of the death act

+ A death certificate (i.e., an excerpt of the death act)

DID YOU KNOW?

While waiting for these documents, you may
ask the funeral home to provide an attestation
of death.

This document is signed by a representative

of the funeral home and confirms the person’s
death. It will be helpful for putting an end to the
deceased’s various services or subscriptions
(electricity, telephone, newspapers and so on).

Searching for a will

To settle a succession, you must check whether the
deceased had a will.

+ Go through his personal papers and obtain access
to his safety deposit box.

+ Check with members of his family.

+ Submit a search application to the Register of
Testamentary Dispositions of the Chambre des notaires
and of the Barreau du Québec. This is mandatory.

You will then obtain two certificates confirming
whether a will has been registered with them or not.

who is not named in the will may request a copy from

the liquidator and from people who are named in it.

1. There is no will

Your notary will establish who the legal heirs are.
He will counsel them as to the choice of a liquidator.

He will also prepare a document called a declaration
of heredity which confirms, among other things, the
identity of the heirs and of the appointed liquidator.
Certain financial institutions insist on looking into this
document before allowing access to the deceased’s
records, property or money.

2. There is a will

If the deceased’s final will is notarized, you must have
in your possession a copy certified to conform to the
original by the signature of the notary, the clerk or a
person authorized by law to sign. This document is
generally sufficient to settle the succession.

If the deceased’s final will is not notarized, your notary
will have it probated according to the law. The settlement
of the succession may only begin after the will has

been probated.

HOW TO
PREPARE?

INFORMATION TO COLLECT

O The full name, contact information, date of birth
and social insurance number of the deceased

U The date and place of death
Q The documents relating to the deceased’s civil
status, such as a marriage certificate, marriage

contract or judgment of divorce

U The original of the will and the original of
any changes that may have been made

U Any other information requested by your notary

FOOD FOR THOUGHT

U Have you sent to the Directeur de I'état civil the
deceased’s attestation of death, declaration of
death and health insurance card?

U4 Do you have an official copy of the death act or of
the certificate of death issued by the Directeur de
I’état civil?

O Have you obtained search certificates from
the Register of Testamentary Dispositions of the
Chambre des notaires and of the Barreau du Québec?

O Did the deceased have a will? Has the will
been modified?

U Any other question raised by your notary.



